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Projects

In this page, projects are created, and it is also possible to control and edit
the general information of all the projects registered in the software on this

page.
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Access

Access to this page is available to the system

administrator user.

Or someone who has organization access as

shown below:

Organization Role | Organization Access

Organization Access

4@ General

% Stakholders

Organization Unit Projects List

Add New Project to Organization Unit




New project registration

Click on to open a window as shown in Figure 2. Some fields of this form can
be complete or edit by the Project manager in Project Details Setting page, but only
who has access to registration page can register a new project and edit the information
of some fields of. These fields are title, contract No and project admin.

Also, in this form, fields marked with stars (*) are required and must be filled in to
register a project; While, completing other fields is optional when registering a new
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1. Fill project’s title in this field. The title of the project must be unique - if it is

repeated, an error message will be opened when registering - and it is better to

summarize it in 9 words (As mentioned, this field can be entered and edited only

by who is registered the project) (This field is required to enter).

2. In field No. 2, select the main contract of the project that the project will start
with.




BN  iDMP

Projects User Manual

In project contract field, select the contract between project

executor and client.

It should be noted that the payment amounts registered on this
contract are considered receipts of the project, in other words, by

recording the payments on this contract, the actual cash-in of the

project is determined.

while other project contracts are considered contracts with sub-
contractors and the payments recorded on them are considered as

actual cash-out

3. Fill this field by contract No according to the contract selected in part 2 (it will
be completed automatically by clicking on the save button).

4. In field No. 4, select the type of project among the available options (Creating
the project type is done in the project types section, the method of doing it, is
mentioned in the user manual on its page) (This field is required to enter).

5. Infield No. 5, select the project status among the available options (creating the
project status is done in the project status types section, the method of doing it,
is mentioned in the user manual on its page) (This field is required to enter).

6. Fill this field by name of the project's organizational unit.
7. Fill this field by name of the client's company or person.
8. Fill this field by name of the natural or legal person of the contractor.

9. Fill this field by name of the project supervisor.
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10. Fill this field by name of the consultant.

11.Fill this field by subject of the contract.

IPMP

12. Fill this field by project location, select the location of the project according to

the information.

13. Fill this field by longitude and latitude of the project location. If you are

connected to the Internet, you can specify the intended location on the map.
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14.In this field, select the responsibility of the project admin among users (as

mentioned, the insertion and editing of this field are only available to who

registers the project).

15.1n the Financial section, select the project default currency type among the

available options.

16. In custom fields section, any other information that may be considered by the

user, such as the one shown above, but not included in the above fields, can be

placed as a custom in this section (Requested fields are created in the custom

fields management page, which is described in the help of that page) (Figure 4

shows the types of these custom options, which are varied in different projects).

*After entering the necessary information, click on the save button to create project

and become available to the selected project admin.



Other features

G’j B | Export v lTabIe Settings v

Edit and Delete the project

- Select the project and click on to edit the information entered for the
project.

- Select the project and click on to delete information entered for the
project.

Export to other software

Like most other parts, the user list can also be export.

Export b
@ Export To Excel
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Table settings

click on this button to open the menu as shown below:

Table Settings @
Save Table Settings

e Load Default Table Settings

Fig. 2

1. If some of the columns on this page have been disabled or a special filter has
been applied to them, by click on this option these changes will be saved, and
the information will be displayed in the same order on future visits to this page.
These settings will be applied only on the same computer and the same browser.

2. Click on this option to remove the changes (including filters or removed
columns) to return to default setting mode.

Sorting and filtering information

Like most other parts, it is possible to sort the displayed information. This possibility
is done by sorting the information of a column in ascending or descending order or
reducing the number of columns.

To sort and filter the information, click on : (next to the title of each column) to
open the sub-menu as shown below:

Organization Unit ~ }
o |
e ‘. Columns» ‘

o >AY Filter»

't SortAscending ‘

+ Sort Descending
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1-Ascending and descending sort

1-1. Click on the ascending sort option to sort the information of that column
will in ascending order. If the information includes words, it starts from A
and continues to Z. If the information contains numbers, it starts from the
smallest number and continues to the largest number.

1-2. Click on the descending sorting option to sort the information of that
column in descending order. If the information includes words, it starts
from Z and continues to A. If the information contains numbers, it starts
from the largest number and continues to the smallest number.

2-Columns

Click on E to open the sub- |: ContractNumberE‘

menu as shown: + Sort Ascending

In this part, by disabling any of the |4 Sort Descending

available titles (as shown in the figure), 1 columns I ?_broject Code
that column will not be displayed. In this ’ ‘»

Y Filter» MrTitle
way, you can remove the columns you : e )
- E0rganization Unit
don't need. ‘
- EContract Number

 EProject Admin's UserName
1’ DProjectAdmin

' [Contract Date

' EProgram Title

- EDefault Location
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‘_ EProjectType

- EDefault Currency

- Ecalendar Type
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3-Filter

Like most other parts, it is possible to search and filter information. To search and
filter information, proceed as follows.

Click on E to open the following menu:

Show items with value tﬂat:

Contains o v

Contains ov
=R -
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1. In this field of the available menu, select the method of the information search.
The options of this menu can be seen in the following figure:

Show items with value that:
( Contains

Starts With
Ends With
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As seen in Figure 4, this field specifies how to search. In other words, it is clear what
information we are looking for.

2. Inthis field, enter all or part of the information you intend to search or filter.
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In addition to the items mentioned in part 1 and 2, use the items that will be
mentioned in the following for more advanced search or filtering more
information.

3. In this field, among the available options, it can be specified that:

3-1. If you select the "and" option: among the available information, those are
shared between the two existing filters will be displayed, which means that
information will be displayed that meets both the conditions entered for the
filter in fields 2 and 5, to be established for them.

3-2. If you select the "or" option: among the available information, those that
meet the conditions of at least one of the two available filters in fields 2 and
5 should be displayed.

Fig. 7

4. In this field, select the method of searching information as second filter, and the
available options are the same as in field 1.

5. In this field, as in field 2, enter all or part of the information you intend to search
or filter.

After entering the necessary information, click on to apply changes.

*Clickon ¢ atthe top of each column and then click on  cear  to remove the
applied filter.

* It is also possible to apply the filter to one or more columns at the same time.




